
 

 

Parents/Guardians, 

 

Personal cell phones or other electronic communication devices are common with our students, and the use of them 

on school campus presents potential problems.  These devices in school can be a hindrance to the educational 

process, and with cameras and text messaging can become an issue of privacy and security. 

 

The following procedure has been established to address personal cell phone and other electronic devices on the St. 

Joseph Catholic School campus during school hours (7:20 a.m. – 3:11 p.m.) and also during the hours of After- 

School Care (dismissal at 5:30 p.m.). 

 

a. If it is necessary for your student to have a personal cell phone or other electronic device at school, 

complete and sign the form below, provide a brief letter stating why your student needs the cell phone or 

other electronic device on school campus, and turn both items into the school office on or before the first 

day of school (August 12, 2016).    

b. The form and letter will be kept on file in the school office as verification that your student has permission 

to have a cell phone or other electronic device on school campus during the school day. 

c. If a student has permission to have a personal cell phone or other electronic device on school campus 

during the school day, the guidelines below shall be followed: 

 

i. Cell phone or other electronic device must be turned OFF and kept in the student’s 

locker/backpack until the end of the school day.   

ii. The cell phone or other electronic device cannot be on the student’s person, such as on a belt or in 

a pocket or purse or backpack that a student might take into a restroom or locker room area.   

iii. If the cell phone or other electronic device makes any noise (ring, music, vibration, etc.) or is 

taken out for any reason without proper approval, a detention shall be issued, and the cell phone or 

object will be turned into the office for parent pickup. 

iv. If a student believes he/she has an emergency during the school day that requires him/her to use 

the cell phone or other electronic device, the student must obtain permission from a member of the 

faculty or the office staff to use the cell phone or electronic device in the office area only.  Since a 

student may not receive a phone call on a cell phone during the school day, emergency contact 

with a student at school can always be made by phoning the school office. 

v. If a student has a cell phone or other electronic device without a form/letter on file in the office, 

the student will receive a detention, and the cell phone or other electronic device will be turned 

into the office for parent pickup. 

 

--------------------------------------------------------------------------------------------------------------------- 

 

My student and I have read the St. Joseph Catholic School guidelines for my student to have a personal cell phone or 

other electronic device with him/her during the school day, and we will adhere to the guidelines listed above. 

 

Parent Printed Name:         __________________________________________________ 

 

Parent Signature:                __________________________________________________ 

 

Student Printed Name:       __________________________________________________ 

 

Student Signature:              __________________________________________________ 

 

Date Signed:                       __________________________________________________            

 

 


